
Annual Governance and Accountability Return 2024125 Form 3

To be completed by Local Councils, lnternal Drainage Boards and other SmallerAuthorities*:
. where ttre trigner of gross income or gross expenditure exceeded 825,000 but did not exceed

t6.5 million; or
. where the higher of gross income or gross expenditure was f25,000

or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024125
1. Every smaller authority in England that either received gross income or incuned gross expenditure

exceeding t25,000 must comf,ete Form 3 of the Annual Govemance and Accountability Retum at the

end of eacfr financial year in accordance with Prcper Pncfces-

2. The Annuat Governance and Accountability Retu.m ig.ma$e up..of tl f"q parts, pag..9s 3 to 6: 1

-' . ihe Annual lnternal Audit Report must be completed by the authority's internal auditor.
, sections 1 and 2 must be completed and approved by the authority.
. Section 3 is completed by the extemal auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage

before 1 July 2025,

4. An authority with either gross income or gross expenditure exceeding €25,000 or an authority with

neither income nor expenditgre exceeding f25,000, but whicfr is unable to certiff itsdf as exempt, or is

requesting a limited assurance review, must return to the extemal auditor by email or post (not both)

no later than 30 June 2025. Reminder letters will incur a charge of E40 +VAT:

. theAnnualGovemance andAccountability Return Sections 1and2, togetherwith

. a bank reconciliation as at 31 March 2025

. an explanation of any significant year on year variances in the awunting statements

. notification of the commencement date of the period for the exercise of public rights

. Annual lnternal Audit Repoft 2024125

Unless requested, do not send any additional documents to your extemal auditor. Your extemal auditor will

ask for any additional documents needed-

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Govemance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report

and Gertificate will be retumed to the authority by emailor post. - '
Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webPage :

Before 1 July 2025 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
. Section 1 - Annual Governance Statement2024125, approved and signed, page 4
. section 2 - Accounting statements 2024125, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:
. Notice of conclusion of audit
. Section 3 - ExternalAuditor Report and Gertificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt

is recommended as best practice, to avoid any potentialconfusion by localelectors and interested

parties, that you also publish the furnual lntemalAudil Repo( page 3-

The Annual Govemance ard Accq.rntability R6trm constitrtes the annual rehrm refiened to in tlre Amtrnts and Audit Regulalions 2015'

Throughout t;6 words ,externd ardibr' have the same meanirlg es the u,ords 'local audibf in the Acounts ard tudit RegF,ilatms Z)15.

*for a amplete lisf of bodies that may be smaller authorities rcfer to schedute 2 to the Local Audit and Accountability Act 201 4.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024125

. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found inthe Practitioners'Guide* which is updated from time to time and contains everything
needed to prepare sueessfully for the financial year+nd and the subsequent work by the extemal auditor-

. Make sure that the AGAR is complete (no highrchted boxes left ernpty) and is property sQned and dated. Any
amendments must be approved by the authority and properly initialled.

. The authority should receive and note the Annual lntemalAudit Report before approving the Annual
Governance Statement and the accounts.

. Use the cfrecklist provided below to review the AGAR for completeness before retuming it to the extemal
auditor by email or post (not both) no laterthan 30 June 2025-

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

. The ResponsiHe Financial fficer (RFO) must ertify the accqrnts (Section 2) before they are presented to
tfie authorityfor approval. The authority must in this orde6 consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical afterthe date of theAGAR approvd.

. You must inform your extemal auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numberrs.

. Make sure that the mpy of the bank reconciliation to be sent to your extemal auditor with the AGAR covers all

tfie bank accounts. lf the authority holds any short-term investnents, note their value on the bank
reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8- More help on bank reconciliation is available in the Praditionerc'Guide*-
. E$ain fully significant variances in the accounting statements on page 5. Elo notiust send a copy of the detated

accounting records instead of this explanation. The extemal auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and nanative analysis to support the full variance.

. !f the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

. Make sure that the accounting statements add up and that the balane canied forward fnom the previous year
(Box 7 of 20241equals the balance brought foward in the current year (Box 1 ot 2O251.

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive woking days which must include the ffrst ten working days of July.

. The authority must publish on the authority websiteAlebpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, induding the period for the exercise of public rights and the name and

address of the extemal auditor before I July 2025.

Al sections Have all highlighted boxe been completed?

Has all additional information requested, induding the dates setforthe period
for the exercise of public rights, been provided for the extemal auditor?

lnternalAudit Report Have all highlighted boxes been completed bythe internal auditorand explanations providedl

Sedion 1 For any statenrent to wtridt tre response b 'rp', tras an exdanation been prblished?

Sectftm 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed by
the s(;nature of the Chair of the approval meetirg?

Has an explanatirn of signifunt variations been publisted where rcquired?

Has the bank reconciliation as at 31 March 2025 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sedions 1and2 Trus* furds - have dl disdosures beff made if the autuity as a body corporaE b a
scle rnan4irg tustee? NB: do nd send fu$ accounling staternents uriless rcquested.

*Governance and Accountability for SmallerAuthorities ln England - a Practitlonerc' Guide to Propr Practtbes,
can be downloaded ftom www.nalc.gov.uk orfrom www.ada.org.uk
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Annual lnternal Audit Report 2024125

Ne T{.re-- \Nbn€Snn tS flnntsn GsnrCt r-

\ftt '. ,// c-qth-<rq,^af*s{"J<- 0 c. otrc,./ , ulu
During the financial year ended 31 March 2025, this authority's intemal auditor acting independently and on the
basis of an assessment of risk, canied out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The intemal audittor 2O24125 has been canied out in accordance with this authori$s needs and planned coverage-
On the basis of the findings in the areas examined, the intemal audit condusions are summarised in this table- Set
out bdow are the objectives of intemal conkol and alongside are the intemal audit condusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriate accounting recprds have been properly kept throughout the financial year.

B. This authority cornplied wift its financial regulations, payments were supported by invoices, all
eleenditure was approved and VAT was appropiately accounted for-

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these. \r

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budgpt was rwularly monitored: and rserves were appropriate-

E. Eryected income was fr.dly recdved, bmed on @ned pices, property recorded and prompty
banked; and VAT was appropriately accounted for. V

F. Pefty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for. \r

G. Sdaries to ernpbyees and alkcwancs to members we paid in accordance with thb authoritt's
approrrals, and PAYE ard Nl requirements rere plopedy applied- \r

H. Asset and investments registers were complete and accurate and propedy maintained. t1n

L Periodic bank account reconciliations were properly canied out during the year.

J. Acmunting staternents prepared during the year were prepared on the conect accounting basis (receipts

and paynrents or inome and eperdihre), agreed to ttrc 6h bmk, suppoded by an a@uate.audt
haf ftom urderlyhg records and wtrcre aWogiate debtors and credibs were propedy recorded. V

K. lf the authority certified itself as exempt ftom a limited assurance review in 2023124, it met the
exemption criteria and correctly declared itself exempt. (lf the authority had a limited assurance
review of its 2023/24 AGAR tick "not covered")

L. The auttrority puHbhed the required informatinn on a websitelwe@ge up to date at the time of the
intemal audit in acmrdance with the relanant legislation- ,/

M. ln the year covered by this AGAR, the authority conectly provided for a period for the.exeircise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR peiod,
were public rights in relation to the 2023-24 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates set).

,{

N. The authority has cornflied with the puUication requirernents br 2023f24 AGAR
(see AGAR Page 1 Guidance Notes,)- ,/

O. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

Foranydrerriskareas irenlified byt*s altuityadeqraE onHsexisiled (i*anyoffier riskareas on WaE shee8 ilneeded).

Date(s) intemal audit undertaken

o31 oV \esrS,
Signature of person who
canied out the intemal audit

Name of percon who canied out the intemal audit
\r{\L}.-\sH. L, a \<&-\}io}sP

(F S S- N_l*-nd,.r-. -.r.€ 1 clr:q\.{sr rarr15,-a,e<s1- .!, r.si .:.srg) ?

Date a3 . S\e . 4..s13.
*lf the response is 'no'please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).
t"Note: lf the response is 'not oovered' please state wtren tlre nrost recent intamal audit work was done in this area and when it is
next phnred; or,il onerage b nd req.rired, the annral intenrd audit report must 4lain wtry nd (dd Wle sneefs if needed).
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Section 1 - Annual Governance stateme nt 2024/,25

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of intemal control, including alrangements for

g," pr"prrrtion of the Accouiting Statements. we confirm, to the best of our knowledge and belief, with

respe"i to the Accounting Statements for the year ended 31 March 2025, that:

N6TNG^, \^/r^SA6SDAL€ 0nfirltr cOorvQ t-

Signed by the Chair and Clerk of the meeting where

approval was given:

?lease provide explanations to the exErnd auditor on a separate sheet for each 'No' response and descd-be

how fte authoriU will addrs the u€aknessea identificd. Tllese sheets must be puUished wtth ttre Annud

Govsmance SEtement

This Annual Govemance Statement was approved at a

rneeling of the authoritY on:

al s)zS
and recorded as minute reference: .

$.f r= r[-q^ 

"

9fi^cM;--
hsl \-N-

\\', / / a*-\*.\g*s.ldL- ( c-,ry. t/\(

Chair

Clerk

iWe trave put in place arrangenrents fiorefiedive fnarrcial

man4enrent during the yeac and for tre preparatirn of

tre acouftlittg statfftents-

Wparcd ib a6!,ttnling s{atenrents in accordanoe

ndr tlre Accounts and Audit Regdat*ns-

2. We maintained an adequate system of intemal control

inc'luding measures designed to prevent and detect fraud

and comlption and reviewed its effectiveness.

made proper amngements and accepted responsibilf
for safeguarding the public money and rcsources in

its charge.

3. \rue took al reasonatrle steps to asslrrc orrsdv€s
lHlhere are m marers d actld or Ptrrfid
nqr-cornpfiance with lats, regnilatitms and Proper

Practices that could have a significant financial efiect

on the ability of this authority to conduct its

busin€ss or manage its finances-

has dW h,re wt d it res ilE Wd rowq b fu and tlos

antryfrd wltr PrW Pradi-s fu dahg so-

4. We prwi<led prcper opporhnuly dudng fie year fur
tre &erclse cf ddrs'ridrts lr accodance with Up
rcquirenrenb dthe AccounB and Audit ReSdatiory'

dtting hc yeilgare a[ peruns intqesbd tlre Wdwily b
nspea ara asf Cfresfions ed rtus affiodlzs aou'ntc

5. We canied out an assessment of the risks facing this

authority and took appropriate steps to manage those

risks, inch.lding the inboduction of intemal contrds and/or

esetnd insurance cdrer where rcqu0rcd-

,/
ansidered and documented the financial and otherasks tt

faces and deaft with them PWerlY.

6. Wb mdntained trougttotit tte ygr an adeqr& and

effecfive sfatem of internal audrt ofttre accounling

records and conrd systems-

all*rlng{ tu a @t@ett P&a, in@ulart d tllc finanr*l
controls andprocedures, to give an obfudive lrl,ew on whe#ler

intemal controls meet the needs of ft is smaller authority'

7. We took appropriate action on all matters raised

in reportsfrom intemd ard e:tternalaudiL
l-"

responded to matters brought to its attention by intemal and

ertemal auiliL

8. We corcitered whefter any lit{atfrm' liabffllies or
conrr*hnents. events ort ansaclixls' oomiq either
during or after the year-end, have a financial impact on

this authority and, where appropriate, have included them

in the actounting statements.

,-'/
d*g ewr[faing lt {irclrtd haw afuut fr bushess achdy
futittg tle yearhcftrding events fahing @ ilqthe yea
end if rclevant.

9. (Fa local conncils ilty) Tn st fuids irdt ding

Wte- ln orr qacity 6 the sde rnataging
tustee we clsdwged qrr accomtaffity
rcsponsibillties for the fund(syas-sets, induding
financial reporting and, if required' independent

examination or audit.

,las ,ner a[ of its refponsfmnes vlrae, as a Ny

&rrst orftrsts.
//
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Section 2 - Accounting Statements 2O24l25lor

Ne']l (.^t- (lrC*nn L< (\nn,sN c5p,-4, r-

I confirm that these Amunting Statements were
approved bythis authority on this date:

R\$-Lr
as rcoorded in minute reference:

I ceffry ftat tor the par ended 31 irarcft 2025 theAocounling
Statenrents in this Annud Govemance and Accomtability
Retum have been prepared on either a receipts and payments

or income and expenditure basis following the guidance in

Govemance and Accountability for SmallerAuthorities - a
Pnadilioners'Guide to Hoper Pradices and prcsentfairly
the financial position of thb authority-

Signed by Responsible Financial Officer before being
presented to the authority for approval

nslh\,r--
Date A etr-(

0. A- 1oo,, I F'-^)
Signed by Chair q[ the meeting where the Accounting
Shtenents wggf #O-r.O r,

JYt"Ct\t, --

Total balances and reserves at the beginning of the year
as reqded in the financial reands. Value must qree to
BoxT of previousyear-

Total amount of rrecept (ortor IDBs rates and levres)
received or rcceivable in the year. Exclude any grants
received.

Totd incx ne orreoaip(s as rewded in ttp casfiDmk less
tIre prcerf;urafeglevies reeirred (irle 2)- lndude my
grads reoerued-

Total expenditure or payments made to and on behaff |

of all employees. lnclude gross salan'es and wages,
employers Nl contributions, employerc pension
qrnfrfuutiot s, gnfuitiesalld srlrcra,nce Paprents.

M eteenditurc u Fymelfis of ceipifait ad intered
made duing the year on the authority's bonowings (if any).

Total expenditure or payments as recorded in the cash-
bmfr Tess stalf a# (lirc 4) aN loein intercd/agital

Total balances and reserues at the end of the year Must
equal (1+2+3) - (4+5+6).

lllcr-sJ?-oG{)

3. (+) Tda{ oher receipts

4. (-) Staff costs

6. (-)All otherpaynents

rlrr t
8. Total vdue ofcasfi and

shortterm investnenb t1 +s+ 3"Jr+
Tlrc sm of afl a nent and deposit Mnk amtnts, ca,slt

hffiings aN dtortterm investrrrenrs. h& as d 31 March -
To agree witfi bank reconciliation.

9. Total fixed assets plus t
long term investments
and assets

tog rzc loj.aS e
The value of all the property the authority owns - tt is rnade
up of all its l?xed assets and long term investments as af
31 Mardr-

10.'lbtd bonowiqgs
-/

Tlrc outs&lnding afital Mane as at 31 fulazldl d all loans
fiomthd parlies (ndudins nfiLB).

TIle Cottncs,, as a body arporde, acts as sob frusilee ard
is responsible for managing Irusf funds or assets.

11 a. Disdcure nde rc Trust funds
(induding charitaUe)

The ftgures in the accounting statements above
exclude anv Trust transacf,lrns.

11b. Disclosure note re Trust funds
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texcem ftr fre naUers reoorted bebuy). m the basb d our reviar of Sedirxs 1 and 2 of trre Annrd Governance and Accoundity Refum, an

ilrr oliinion the inbrmatioh in Seciions'1 and 2 of the Annual Govemance and Accountabflity Retum is in accordance with Proper Prac{ices and
no other mafters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(-delete as appropriate).

(continue on a separate stpet if rcquied)

Section 3 - External Auditor's Report and Gertificate 2024125

ln respect of f'.(=\\.\q\w$.q5n1t4 flAnr SN Cev x(r r._

1 Respective responsibilities of the auditor and the authority
Orrrrc+orsbltymaudibrrsb cornfleba limibd Gs{Irilrce reviwb setoutbythe },latiqdAtditO'ffice (I{AO). Aknibd
assucm@ review is not a full sffirtory audit, it does not constiMe an audit canirevl out in accordance with lntemational
Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full staMory audit is appropriate
for tre locd puHic bodbs with tte lot yest let eb d spending.

t rder a ltribd ffiuranoe rc\rie\r, tte aJdibr b resporstCe fur revieiling Seclixrs 1 and 2 d fte Anrual Governance ard
AcoountabtityRefirm in amdancewih NAofuditorGuidance }lofre02 (AGN 02as isst ed bythe l.lAOon behdf of the
Comptroller and Auditor General. AGN 02 is availade from the MO website -
hftps://www.nao.org.uUcode-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound slrstem of intemal control- The authority prepares an Annual Govemance and Acountability Retum in
aacordanoe wlfri fuoper Pra,cfbs whicfi:
. summarises the accounting records for the year ended 31 March 2025; and I

. @nfirms and provides assurance on those mafters that are relevant to our duties and responsibilities as extemal auditors.

2 External auditor's limited assurance opinion 2024125

matters nct afiecting ouropinion whkh we drawto the attention dthe

sfieet if

3 External auditor certificate 2024125
We certifo/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, fur the year ended 31 Marcfi 2025.

ExtemalAuditor Name

External Auditor Signature Date
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